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Objectives

You will be able to:

• Define equipment

• Document federally funded equipment 
inventory

• Submit annual documentation 
requirements to IDHS

• Mark federally funded equipment when 
practicable



What is equipment?

Equipment or property is defined as:

– Tangible, non-expendable property having a 
useful life of more than one year and an 
acquisition cost of $500 or more per unit 
acquired in whole or in part with grant funds.

– This definition includes software and software 
licenses.



Equipment documentation

Equipment acquired with Federal 

Grant funds after November 1, 2014 
must be tracked in the iGMS
equipment tracking

module.



Sold or disposed of?   YES

Fair market value under $500?     YES

1. Remove it from your inventory tracking

2. Dispose or re-allocate it in any manner deemed    
appropriate. 



Uniqueness of the iGMS Equipment 
Inventory Module

• Track equipment re-issued by fiscal agent to 
another agency

• Automatic individual equipment verification 
process annually

• Ability to replicate entries

• Gives sub-recipients the ability to assign “read-
only” access

• Gives user “issued to me” visibility
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Reset to add or change information



Adding new fields here- Organization, email, fist name, last name, issued date.

















Click into the inventory item and

use the edit button to change any

information regarding a certain item.

“Validate” hyperlink will appear 

magically in March of each year. 

Simply hit Validate by April 15 (annually) 

if this piece of your equipment inventory 

is exactly the same as previous year.





PDF to create printable list of 

equipment or individual 

equipment item.



Annual Documentation Requirements

• Validate/Reconcile records

• Control system sent to IDHS Grants 
Management



Validate/Reconcile Records Annually

• If you have kept your records on a 
spreadsheet:

– Verify what equipment you still have. Sign 
and date.

– Send to IDHS

• If you have kept your records in the iGMS:

– Validate box next to each equipment item.



Control System

• A control system shall be in effect to ensure adequate 
safeguards to prevent loss, damage, or theft of the 
property. Any loss, damage or theft shall be investigated 
and fully documented and made a part of the official 
project records.

• Adequate maintenance procedures shall be developed 
and implemented to keep the property in good 
condition.

• A sub-recipient must submit a description of its control 
system and send a copy to IDHS grants management 
every year, no later than April 15.



Required Equipment Marking

• Federally funded equipment must be marked 
prominently when practicable.

• According to the Homeland Security Grant 
Program (HSGP) grant guidance – equipment 
must be marked with the following phrase:

– Purchased with funds provided by the U.S. 
Department of Homeland Security



Equipment

• In case of any ambiguity, conflict or 
inconsistency between any IDHS Information 
Bulletins and the Grant Agreement between 
IDHS and the recipient, the provisions of the 
grant agreement take precedence.

• Federal guidance varies for different grant years.

• Increased values in smaller items creates need 
for strict oversight.



Contact

Thank you for your participation!

Cindy Battiato (317) 234-5959 cbattiato@dhs.in.gov

Or contact a member of the IDHS Grants management staff 
at: (317) 234-5917 or grants@dhs.in.gov

Resources:
– IB 12.G002 Revised

– 44 CFR 13.32(e)



INDIANA DEPARTMENT OF HOMELAND SECURITY
302 West Washington Street Room E208
Indianapolis, IN 46204


